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Government of India, Ministry of Railways 
South Central Railway, Vijayawada Division 

No. B/C 19/Staff/Sr.DCM Office/o.Os/Vol- Divisional Office, 
Commercial Branch 
Vijayawada, 
Dt. O/05/2022. 

Office Order No: 04 12022. 

Sub: Allotment of subjects among the Office staff. 

# ## 

In supersession of all previous orders issued on the subject matter, this 
comprehensive order is being issued now with its details in the annexure. 

1. This order comes into force with immediate effect. 

2. The subjects detailed in the annexure are only indicative but not exhaustive. Any subject which is not listed in the annexure but marked to a Section / an 
individual by any of the Officers Ch.OS concerned shall be dealt by that 
Section/ Individual. 

3. The handing over and taking over of subject files should take place in a 

proper way clearly indicating the current status of all pending issues. The 
respective Section in-charges should witness the handing over process. 

4. The respective dealers should get all their E-files transferred by Sri. K. Subba 

Rao, RS/ii of inis Office ai ine eariiesi io enabie ihem io deai ine fies. 

5. The concerned dealers shall furnish the information / data sought to their 

respective in-charges to apprise H.Qrs from time to time and also for all kinds 
of review meetings and also attend the review meetings whenever called for. 

6. Whenever any member of the statt goes on teave / sick, the Section-in-charge 
concerned shall ensure that their work is attended by the available staff of the 
section. The members of the section should attend such works as entrusted 
by their Section in-charge. 

7. The staff should not move the Persona! Computers and their accessories 
from the existent places to the new posting places of the dealers. All PCs 
shall remain at the same places on as is where basis. 

Enct Annexure in 12 sheets indicating the subject allotments 

(Bhaskar Reddy Pinreddy) 
Sr. DCM/BZA. 

All the Staff of this Office to note & act accordingly. 

Copy to AlI Commercial Officers for information please. 
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